


General Accounting Engagement Letter
[Your Accounting Firm's Letterhead or Your Accounting Firm’s Name]

[Date]

[Client's Name]
[Client's Address]
[City, State, ZIP]

Dear [Client's Name],

We are pleased to confirm the terms of our engagement to provide accounting services to [Client's Company Name] (the "Client"). This letter outlines the scope of services, responsibilities, and fees associated with this engagement.

Scope of Services:
Our firm, [Your Accounting Firm's Name], will provide the following accounting services:

· Preparation of financial statements
· General ledger maintenance
· Reconciliation of bank and credit card accounts
· Monthly financial analysis and reporting
· Tax planning and compliance
· Payroll

Responsibilities:
The Client agrees to:

· Provide all necessary financial records and documents in a timely manner.
· Cooperate with our requests for information and documentation.
· Review and approve all financial statements and tax returns before filing.

Fees:
Our fees for these services will be billed at [Billing Rate] per hour. We will provide monthly invoices detailing the services provided. Payment is due within [Payment Terms].

Term:
This engagement will commence on [Start Date] and will continue until terminated by either party with 30 days' written notice.

Termination:
Either party may terminate this engagement by providing written notice. In the event of termination, we will provide any work-in-progress and documentation upon receipt of all outstanding fees.


Confidentiality:
We will maintain the confidentiality of all client information in accordance with applicable laws and professional standards.

Governing Law:
This engagement shall be governed by and construed in accordance with the laws of [State].

Please sign and return a copy of this letter to indicate your acceptance of the terms of our engagement. If you have any questions or require further clarification, please do not hesitate to contact us.

Thank you for entrusting us with your accounting needs. We look forward to a successful partnership.

Sincerely,


______________________					______________________
[Your Signature]						[Client’s Signature]

______________________					______________________
[Date]								[Date]

Forensic Accounting Engagement Letter
[Your Accounting Firm's Letterhead or Your Accounting Firm’s Name]


[Date]

[Client's Name]
[Client's Address]
[City, State, ZIP]

Dear [Client's Name],

We are pleased to confirm the terms of our engagement to provide forensic accounting services to [Client's Company Name]. This letter outlines the scope of services, responsibilities, and fees associated with this engagement.

Scope of Services:
Our firm, [Your Accounting Firm's Name], will provide the following forensic accounting services:

· Investigation of financial irregularities
· Fraud detection and prevention
· Expert witness testimony, if necessary
· Reporting and documentation of findings

Responsibilities:
The Client agrees to:

· Provide access to all relevant financial records, documents, and personnel.
· Cooperate fully with our investigation and provide any requested information promptly.
· Maintain the confidentiality of our engagement.

Fees:
Our fees for these services will be based on the complexity and duration of the engagement. We will provide you with a fee estimate before commencing the forensic investigation. Payment terms will be specified in the estimate.

Confidentiality:
We will maintain the confidentiality of all client information and findings in accordance with applicable laws and professional standards.

Governing Law:
This engagement shall be governed by and construed in accordance with the laws of [State].

Please sign and return a copy of this letter to indicate your acceptance of the terms of our engagement. If you have any questions or require further clarification, please do not hesitate to contact us.

Thank you for entrusting us with your forensic accounting needs. We are committed to delivering thorough and objective results.

Sincerely,



______________________					______________________
[Your Signature]						[Client’s Signature]

______________________					______________________
[Date]								[Date]

Audit Services Accounting Engagement Letter
[Your Accounting Firm's Letterhead or Your Accounting Firm’s Name]


[Date]

[Client's Name]
[Client's Address]
[City, State, ZIP]

Dear [Client's Name],

We are pleased to confirm the terms of our engagement to conduct an audit of the financial statements of [Client's Company Name] for the fiscal year ending [Fiscal Year]. This letter outlines the scope of services, responsibilities, and fees associated with this audit engagement.

Scope of Services:
Our firm, [Your Accounting Firm's Name], will perform an audit of the financial statements of [Client's Company Name] in accordance with generally accepted auditing standards (GAAS). The audit will include:

· Examination of financial records and transactions
· Verification of assets, liabilities, and equity
· Report on the fairness of the financial statements

Responsibilities:
The Client agrees to:

· Provide access to all necessary financial records and documentation.
· Cooperate with our audit team and provide any requested information promptly.
· Accept responsibility for the preparation and presentation of the financial statements.

Fees:
Our fees for the audit will be based on the estimated hours required and the complexity of the engagement. We will provide you with a detailed fee proposal before commencing the audit. Payment terms will be specified in the proposal.

Reporting:
Upon completion of the audit, we will issue a report expressing our opinion on the fairness of the financial statements.

Confidentiality:
We will maintain the confidentiality of all client information in accordance with applicable laws and professional standards.

Governing Law:
This engagement shall be governed by and construed in accordance with the laws of [State].

Please sign and return a copy of this letter to indicate your acceptance of the terms of our engagement. If you have any questions or require further clarification, please do not hesitate to contact us.

We appreciate the opportunity to serve as your auditor and look forward to a successful engagement.

Sincerely,




______________________					______________________
[Your Signature]						[Client’s Signature]

______________________					______________________
[Date]								[Date]

Consulting Services Accounting Engagement Letter
[Your Accounting Firm's Letterhead or Your Accounting Firm’s Name]


[Date]

[Client's Name]
[Client's Address]
[City, State, ZIP]

Dear [Client's Name],

We are excited to formalize our engagement to provide consulting services to [Client's Company Name]. This letter outlines the scope of services, responsibilities, and fees associated with this consulting engagement.

Scope of Services:
Our firm, [Your Accounting Firm's Name], will provide the following consulting services:

· Financial analysis and forecasting
· Business process improvement
· Strategic financial planning
· Cost reduction analysis
· Implementation of financial software systems

Responsibilities:
The Client agrees to:

· Collaborate with our team and provide necessary information and data.
· Engage in regular communication to ensure the success of the consulting project.
· Review and approve any recommendations or strategic plans.

Fees:
Our fees for consulting services will be based on the agreed-upon scope of work and the complexity of the project. We will provide you with a detailed proposal outlining the scope and fee structure. Payment terms will be specified in the proposal.

Confidentiality:
We will maintain the confidentiality of all client information and project details in accordance with applicable laws and professional standards.

Governing Law:
This engagement shall be governed by and construed in accordance with the laws of [State].

Please sign and return a copy of this letter to indicate your acceptance of the terms of our engagement. If you have any questions or require further clarification, please do not hesitate to contact us.

Thank you for choosing [Your Accounting Firm's Name] for your consulting needs. We look forward to working closely with your team to achieve your financial goals.

Sincerely,




______________________					______________________
[Your Signature]						[Client’s Signature]

______________________					______________________
[Date]								[Date]

Tax Preparation Services Accounting Engagement Letter
[Your Accounting Firm's Letterhead or Your Accounting Firm’s Name]


[Date]

[Client's Name]
[Client's Address]
[City, State, ZIP]

Dear [Client's Name],

We are delighted to assist you with your tax preparation needs for the tax year ending [Tax Year]. This letter outlines the terms and conditions of our engagement.

Scope of Services:
Our firm, [Your Accounting Firm's Name], will provide the following tax preparation services:

· Preparation and filing of federal and state income tax returns
· Tax planning and advice
· Representation in case of IRS or state tax authority inquiries

Responsibilities:
The Client agrees to:

· Provide accurate and complete financial and tax-related information.
· Review and approve the tax returns before filing.
· Promptly respond to requests for additional information.

Fees:
Our fees for tax preparation will be based on the complexity of your tax return. We will provide you with an estimate once we have reviewed your tax documents. Payment is due upon completion of the tax return.

Privacy and Security:
We will take appropriate measures to protect the confidentiality and security of your tax information.

Governing Law:
This engagement shall be governed by and construed in accordance with the laws of [State].

Please sign and return a copy of this letter to indicate your acceptance of the terms of our engagement. If you have any questions or require further clarification, please do not hesitate to contact us.

Thank you for choosing [Your Accounting Firm's Name] for your tax preparation needs. We look forward to providing you with exceptional service.

Sincerely,



______________________					______________________
[Your Signature]						[Client’s Signature]

______________________					______________________
[Date]								[Date]
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